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PO Box 1010, Histon

Cambridge, CB24 9WH

T: 01223 200200

F: 01223 200201

 ads@artsprofessional.co.uk

www.artsprofessional.co.uk

The Arts Services Guide is a brand new bi-annual directory of products and services used by arts organisations. It is distributed twice a year with ArtsProfessional magazine and partner organisations, to reach 10,000 arts organisations and practitioners. Each entry will also feature in a fully searchable database of services on ArtsProfessional’s website at www.artsprofessional.co.uk/guide.

Complete this Advertising Booking Form to make sure your business is featured in the Arts Services Guide. If you need any assistance simply call us on 01223 200200.

    Step 1 – Decide on your advertising type

Save time and money by booking in multiple editions of the Arts Services Guide. 
	Ad type
	1 edition
	2 editions
	Dimensions w/h

	Listing only / First listing (one category)
	£40
	£60
	–

	Listing in additional categories (per category)
	£20
	£30
	–

	
	
	
	

	Quarter page (incl. free category listing)
	£150
	£260
	61mm x 90mm

	Half page (incl. free category listing)
	£275
	£480
	128mm x 90mm

	Full page (incl. free category listing)
	£450
	£800
	128mm x 190mm

	Double page spread (incl. free category listing)
	£750
	£1,200
	On request

	
	
	
	

	Inside front cover (incl. free category listing)
	£550
	£890
	On request

	Inside back cover (incl. free category listing)
	£550
	£890
	On request

	Back cover (gloss) (incl. free category listing)
	£650
	£1,050
	On request

	
	
	
	

	3 Small banner ads (incl. one free category listing)
	£150
	£260
	61mm x 25mm*

	3 Large banner ads (incl. one free category listing)
	£275
	£480
	128mm x 25mm*


* Banner ads are not category specific. Identical artwork for each banner


    Step 2 – Complete your details

Complete the fields below for your text listing in the Arts Services Guide. If you wish to supply more than one listing, please email over all entries in a Microsoft Word document clearly stating under which category they should feature. 

Company name
     
Contact name
     
Telephone
     

Email
     
Website
     
Text listing (maximum 40 words)      
 FORMCHECKBOX 
 Please contact me with details of FREE design service for artwork

 FORMCHECKBOX 
 Please send me technical details for supplying finished artwork

    Step 3 – Choose your category(ies)(
Select which category(ies) you would like your listing or display advert to appear under by placing a cross in the relevant box(es). If your business type is not on the list and you want it to appear in a different category, please enter it in the ‘other’ space provided at the end of the list.

Please use the first check box for text listings and the second box for display advertising

 FORMCHECKBOX 
  FORMCHECKBOX 
 Access Audits / Equipment

 FORMCHECKBOX 
  FORMCHECKBOX 
 Accountants

 FORMCHECKBOX 
  FORMCHECKBOX 
 Accounting Software

 FORMCHECKBOX 
  FORMCHECKBOX 
 Agencies

 FORMCHECKBOX 
  FORMCHECKBOX 
 Architects

 FORMCHECKBOX 
  FORMCHECKBOX 
 Art Studios

 FORMCHECKBOX 
  FORMCHECKBOX 
 Arts & Cultural Relations

 FORMCHECKBOX 
  FORMCHECKBOX 
 Arts Development Services

 FORMCHECKBOX 
  FORMCHECKBOX 
 Arts Education Services

 FORMCHECKBOX 
  FORMCHECKBOX 
 Arts in Criminal Justice

 FORMCHECKBOX 
  FORMCHECKBOX 
 Arts In Health

 FORMCHECKBOX 
  FORMCHECKBOX 
 Audience Development Services
 FORMCHECKBOX 
  FORMCHECKBOX 
 Audio Description Providers/ Trainers

 FORMCHECKBOX 
  FORMCHECKBOX 
 Audio Equipment

 FORMCHECKBOX 
  FORMCHECKBOX 
 Audio Guides

 FORMCHECKBOX 
  FORMCHECKBOX 
 Barriers and Queuing Systems

 FORMCHECKBOX 
  FORMCHECKBOX 
 Bluetooth Marketing

 FORMCHECKBOX 
  FORMCHECKBOX 
 Brand Development

 FORMCHECKBOX 
  FORMCHECKBOX 
 Capital Project Development /  Feasibility Studies

 FORMCHECKBOX 
  FORMCHECKBOX 
 Captioning Equipment / Access

 FORMCHECKBOX 
  FORMCHECKBOX 
 Career Development

 FORMCHECKBOX 
  FORMCHECKBOX 
 Catering Consultants

 FORMCHECKBOX 
  FORMCHECKBOX 
 Cinema

 FORMCHECKBOX 
  FORMCHECKBOX 
 Coaching & Mentoring Services

 FORMCHECKBOX 
  FORMCHECKBOX 
 Consultancy

 FORMCHECKBOX 
  FORMCHECKBOX 
 Copywriting & Editing Services

 FORMCHECKBOX 
  FORMCHECKBOX 
 Creative Producers

 FORMCHECKBOX 
  FORMCHECKBOX 
 Dance

 FORMCHECKBOX 
  FORMCHECKBOX 
 Data Analysis & Management

 FORMCHECKBOX 
  FORMCHECKBOX 
 Design Consultants

 FORMCHECKBOX 
  FORMCHECKBOX 
 Designer - Makers

 FORMCHECKBOX 
  FORMCHECKBOX 
 Development Agencies

 FORMCHECKBOX 
  FORMCHECKBOX 
 Digital & New Media Agencies

 FORMCHECKBOX 
  FORMCHECKBOX 
 Digital Development

 FORMCHECKBOX 
  FORMCHECKBOX 
 Direct Mail

 FORMCHECKBOX 
  FORMCHECKBOX 
 Disability Training

 FORMCHECKBOX 
  FORMCHECKBOX 
 Education / Training Materials

 FORMCHECKBOX 
  FORMCHECKBOX 
 Environmental Consultants

 FORMCHECKBOX 
  FORMCHECKBOX 
 Equality & Diversity Support

 FORMCHECKBOX 
  FORMCHECKBOX 
 Evaluation

 FORMCHECKBOX 
  FORMCHECKBOX 
 Events Management

 FORMCHECKBOX 
  FORMCHECKBOX 
 Facilitation Services

 FORMCHECKBOX 
  FORMCHECKBOX 
 Film & Video Consultants

 FORMCHECKBOX 
  FORMCHECKBOX 
 Financial Services

 FORMCHECKBOX 
  FORMCHECKBOX 
 Flooring, Dance & Stage

 FORMCHECKBOX 
  FORMCHECKBOX 
 Focus Group Services

 FORMCHECKBOX 
  FORMCHECKBOX 
 Fundraising Services

 FORMCHECKBOX 
  FORMCHECKBOX 
 Graphic Designers

 FORMCHECKBOX 
  FORMCHECKBOX 
 Health & Safety Consultants

 FORMCHECKBOX 
  FORMCHECKBOX 
 Information Services

 FORMCHECKBOX 
  FORMCHECKBOX 
 Insurance

 FORMCHECKBOX 
  FORMCHECKBOX 
 International Professional Development

 FORMCHECKBOX 
  FORMCHECKBOX 
 International Projects

 FORMCHECKBOX 
  FORMCHECKBOX 
 IT Consultants

 FORMCHECKBOX 
  FORMCHECKBOX 
 IT Services

 FORMCHECKBOX 
  FORMCHECKBOX 
 Leaflet Marketing

 FORMCHECKBOX 
  FORMCHECKBOX 
 Legal Services

 FORMCHECKBOX 
  FORMCHECKBOX 
 Lighting Equipment

 FORMCHECKBOX 
  FORMCHECKBOX 
 Mailing Houses

 FORMCHECKBOX 
  FORMCHECKBOX 
 Management Consultants

 FORMCHECKBOX 
  FORMCHECKBOX 
 Marketing Services

 FORMCHECKBOX 
  FORMCHECKBOX 
 Merchandise

 FORMCHECKBOX 
  FORMCHECKBOX 
 Membership Bodies

 FORMCHECKBOX 
  FORMCHECKBOX 
 Mobile Workshops

 FORMCHECKBOX 
  FORMCHECKBOX 
 Multimedia Production

 FORMCHECKBOX 
  FORMCHECKBOX 
 Organisational Development

 FORMCHECKBOX 
  FORMCHECKBOX 
 Photography

 FORMCHECKBOX 
  FORMCHECKBOX 
 PR & Communications

 FORMCHECKBOX 
  FORMCHECKBOX 
 Pricing & Revenue Management

 FORMCHECKBOX 
  FORMCHECKBOX 
 Print Services

 FORMCHECKBOX 
  FORMCHECKBOX 
 Production Management

 FORMCHECKBOX 
  FORMCHECKBOX 
 Professional Development

 FORMCHECKBOX 
  FORMCHECKBOX 
 Project Management

 FORMCHECKBOX 
  FORMCHECKBOX 
 Promoters

 FORMCHECKBOX 
  FORMCHECKBOX 
 Public Art Projects

 FORMCHECKBOX 
  FORMCHECKBOX 
 Publications

 FORMCHECKBOX 
  FORMCHECKBOX 
 Recruitment

 FORMCHECKBOX 
  FORMCHECKBOX 
 Rehearsal & Performance Venues

 FORMCHECKBOX 
  FORMCHECKBOX 
 Research & Evaluation

 FORMCHECKBOX 
  FORMCHECKBOX 
 Retractable Seating Systems & Theatre Seats

 FORMCHECKBOX 
  FORMCHECKBOX 
 Seating Providers

 FORMCHECKBOX 
  FORMCHECKBOX 
 Sound Equipment

 FORMCHECKBOX 
  FORMCHECKBOX 
 Stage Equipment

 FORMCHECKBOX 
  FORMCHECKBOX 
 Survey Design

 FORMCHECKBOX 
  FORMCHECKBOX 
 Theatre Consultants

 FORMCHECKBOX 
  FORMCHECKBOX 
 Theatre Preservation

 FORMCHECKBOX 
  FORMCHECKBOX 
 Ticketing & Box Office Systems

 FORMCHECKBOX 
  FORMCHECKBOX 
 Training Providers

 FORMCHECKBOX 
  FORMCHECKBOX 
 University Courses

 FORMCHECKBOX 
  FORMCHECKBOX 
 Website Development

 FORMCHECKBOX 
  FORMCHECKBOX 
 Workshop Leaders

 FORMCHECKBOX 
  FORMCHECKBOX 
 Writers

 FORMCHECKBOX 
  FORMCHECKBOX 
 Youth Arts

 FORMCHECKBOX 
  FORMCHECKBOX 
 Other (please specify)      
    Step 4 – Calculate payment 

Please complete the grid below using the drop down boxes for quantity and type in the appropriate total fee

	Options
	Quantity 
	Fee
1 edition
	Fee

2 editions
	Total fee
	Notes
	
	Receive a FREE text listing when you book a display advert

	Listing
	 FORMDROPDOWN 

	x £40
	x £60
	£0.00
	Free if booking display advert
	
	

	Additional listings
	 FORMDROPDOWN 

	x £20
	x £30
	£0.00
	
	
	

	Quarter page
	 FORMDROPDOWN 

	x £150
	x £260
	£0.00
	
	
	

	Half page
	 FORMDROPDOWN 

	x £275 
	x £480
	£0.00
	
	
	

	Full page
	 FORMDROPDOWN 

	x £450
	x £800
	£0.00
	
	
	

	Double page spread
	 FORMDROPDOWN 

	x £750
	x £1,200
	£0.00
	
	
	

	Inside front cover
	 FORMDROPDOWN 

	x £550
	x £890
	£0.00
	
	
	

	Inside back cover
	 FORMDROPDOWN 

	x £550
	x £890
	£0.00
	
	
	

	Back cover
	 FORMDROPDOWN 

	x £650
	x £1,050
	£0.00
	
	
	

	3 Small banners 
	 FORMDROPDOWN 

	x £150
	x £260
	£0.00
	3 identical banner ads
	
	

	3 Large banners
	 FORMDROPDOWN 

	x £275
	x £480
	£0.00
	3 identical banner ads
	
	

	If your organisation has charitable status and you wish to claim VAT exemption please provide your charity number in the VAT field
	Sub total
	
	£0.00
	
	
	

	
	– Discount* 
	
	- £0.00
	
	
	

	
	Net sub total
	
	£0.00
	
	
	

	
	+VAT (15%)
	
	£0.00
	Charity Number      
	
	

	
	Grand total
	
	£0.00
	
	
	


    Step 5 – Select your payment method(  

Please invoice me  FORMCHECKBOX 

Invoice address      
Order number (if applicable)      


Payment terms: Strictly 28 days from invoice
Payment by credit / debit card  FORMCHECKBOX 

Card number      
Expiry date      
Security code      
Issue number (Switch only)      
Signature of cardholder 



I confirm that the details above constitute a firm order for advertising space

Signed 
 Date 13 February 2009 FORMTEXT 

29 January 2009

Telephone      
Print name       
Position in organisation      
terms of business
1. Advertisements for publication in the Arts Services Guide are accepted at the discretion of the publishers who reserve the right to withhold publication.

2. Special positions for advertisements will be allocated if possible but cannot be guaranteed.

3. Once a completed booking form has been returned to ArtsProfessional, either by fax or email, this constitutes a firm order of advertising space.

4. Invoices will be raised within two weeks of the booking form being received. Payment terms for invoiced advertisements are 28 days. 

5. No refunds will be given once an invoice has been raised.
6. No refunds will be given for cancellation of prepaid or series advertisements. 
7. Advertisers and their agents warrant that copy and illustrations do not infringe any law and contain no matter that is libellous or objectionable.

8. For any advertisement set by ArtsProfessional, the advertiser accepts full responsibility for its content upon approval of proofs.

9. All advertisements are subject to VAT at appropriate rate, where applicable.

To confirm your Arts Services Guide order fax this form back on 
01223 200201 or email it to ads@artsprofessional.co.uk

Arts Services Guide


Advertising Booking Form





Next edition published: 29 June 2009


Final booking deadline: Noon, 12 June 2009








A FREE online listing is included with each �advertising option








Receive a FREE text listing and use our FREE design when you book a display advert














